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Example of Modification Request Letter

See Grant-in-Aid Guidelines, Modifications 

_________________________________________________






July 1, 2013
Mr. Robert L. Curry, Executive Director

Bluegrass State Skills Corporation

3rd Floor Old Capitol Annex
300 West Broadway
Frankfort KY  40601

Dear Mr. Curry:


In accordance with Bluegrass State Skills Corporation Guidelines, ABC Manufacturing hereby requests a modification to Grant-in-Aid B1224.  We will not perform the 20 hours of in-house forklift training (20 x $50 = $1,000 x 50% = $500) outlined in the approved grant, but instead request permission to purchase 12 welding manuals (20 x $50 = $1,000 x 50% = $500) to be used in the welding classes which were approved in the original request.  I have included a detailed reimbursement worksheet.


If you have any questions, please advise.

Sincerely,






_____________________________________

Jane Doe






Training Director






ABC Manufacturing

Co-Applicant Signoff (if applicable):

_________________________________


________________

Jessie Public






            Date

Training and Development Coordinator

XYZ Educational Institution

**Required for grant modifications, along with a detailed reimbursement worksheet.

