
Communications Specialist Position Available 
Kentucky Cabinet for Economic Development 

 
The Cabinet for Economic Development is seeking an energetic, progressive and forward-thinking 
individual with a passion for utilizing his/her communications skills to tell Kentucky’s economic success 
story. Housed within the Cabinet’s Office of Research and Public Affairs, the position will be a vital part 
of the business development team, supporting our efforts to capture the attention of entrepreneurs, 
business owners and corporate decision makers around the globe – leading to job creation and 
economic growth for Kentucky. The full-time position, which will be located in Frankfort, Kentucky, also 
will be responsible for supporting our online presence through numerous platforms.  
 
Key Responsibilities:  

 Be a story teller. Share Kentucky’s economic success stories and opportunities to a diverse 
audience. 

 Provide writing and editing support for all marketing communications, including promotional 
materials, e-communication, website, blogs, newsletters, op-eds, long-form articles and social 
media content. Work with marketing and communications team to coordinate and integrate 
message points across multiple platforms. 

 Develop thorough understanding of individual Cabinet and partner programs and how they fit 
into the big picture of economic development. 

 Assist in proofing and fact-checking communications materials created by the Cabinet. 

 Assist with the creation and maintenance of targeted distribution lists for disseminating Cabinet 
information.   

 Proactively develop and pitch stories to local, state, national and international media contacts. 

 Assist with Cabinet’s social media and e-communications strategy to increase visibility and 
awareness. 

 Write audio and video scripts and work with a broad range of contacts to facilitate audio and 
video production. 
 

The successful candidate should be able to demonstrate the following: 

 Superior written and oral communications skills with portfolio of work to include, but not 

limited to, news stories, newsletters, editorials, blogs, brochures, websites, social media, etc. 

 Experience in proofreading; highly proficient in AP style. Show a strong attention to detail. 

 Experience in writing for a professional/corporate organization, demonstrating the ability to 

understand, interpret and write about business concepts. 

 Possess a sound knowledge of marketing concepts. 

 Solid grasp of social media channels and experience in incorporating messaging into appropriate 

social media and web-based platforms. 

 Good business acumen and judgment combined with a strong work ethic, professionalism and 
integrity. Experience in managing professional/corporate social media and web content. 

 Ability to effectively multi-task and work under tight deadlines with a keen attention to detail. 

 High degree of adaptability and flexibility to work approach.  

 
 



Education / Experience Requirements: A bachelor’s degree and three years of experience in journalism, 
public relations or experience related to the duties and responsibilities of this class series is preferred, 
but non-degreed candidates with experience in one of the above areas will substitute for the 
educational requirement on a year-for-year basis. Experience in creating and distributing e-newsletters 
and/or producing videos are a major plus.  
 
How to Apply: Interested candidates must complete an application for the Information Officer III 
(39550BR) posting at http://personnel.ky.gov/employment no later than April 2, 2015.  We request to 
send in a sample writing as well to joe.lilly@ky.gov Applicants and employees in this classification may 
be required to submit to a drug screening test and background check.  
 
Equal Opportunity Employer M/F/D 
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