
Communications Specialist Position Available 
Kentucky Cabinet for Economic Development 

 
The Cabinet for Economic Development is seeking an energetic and forward-thinking individual with a 
passion for utilizing his/her communications skills to advance the organization’s mission on a statewide, 
national and international level. Housed within the Cabinet’s Office of Research and Public Affairs, the 
position will be a vital part of the business development team, supporting our efforts to capture the 
attention of entrepreneurs, business owners and corporate decision makers around the globe – leading 
to job creation and economic growth for Kentucky. The full-time position, which will be located in 
Frankfort, Kentucky, also will be responsible for helping us to expand our online presence through 
numerous social media and web-based platforms.  
 
Key Responsibilities:  

 Provide writing and editing support for all marketing communications, including promotional 
materials, e-communication, website, op-eds, long form articles and social media content. Work 
with marketing and communications team to coordinate and integrate message points across 
multiple platforms. 

 Proof and fact-check all communications materials created by the Cabinet for accuracy. 

 Develop and implement a comprehensive social media and e-communications strategy to 

increase visibility, awareness and web traffic for Cabinet activities, initiatives and objectives. 

Work closely with staff and partners to create daily content for use on blogs, posts, website, 

profiles, etc. relevant to the Cabinet’s key audiences and appropriate to the media platform. 

Monitor trends in social media tools, applications and appropriately educate other team 

members/management on ways to incorporate relevant techniques.  

 Experiment with new and alternative ways to leverage social media and e-communications 

activities that will further enhance the Cabinet’s overall marketing and communications goals. 

 Cultivate and manage a Blogger outreach program and build an active brand ambassador 

network to spread the word about Kentucky’s business climate. 

 Monitor social media channels and website on a daily basis for content issues.  

 Monitor effective benchmarks for measuring the impact of social media and e-communications 

programs, and analyze, review and report on effectiveness of campaigns. 

The successful candidate should be able to demonstrate the following: 

 Superior written communications skills with experience in proofreading; highly proficient in AP 

style. Show a strong attention to detail. 

 Possess a sound knowledge of marketing concepts. 

 Portfolio of work that demonstrates a mastery of current social media tools, platforms, 

applications and trends, including blogs, Twitter feeds, LinkedIn profiles, Facebook pages and 

other e-communications channels. 

 A proven track record of developing effective social media and online strategies, brand 

awareness and compelling content.  



 A successful track record of planning, testing, launching, monitoring, optimizing and measuring 

social media campaigns. Experience with web analytics software.  

 Good business acumen and judgment combined with a strong work ethic, professionalism and 

integrity. Experience in managing professional/corporate social media and web content. 

 
Education / Experience Requirements: A bachelor’s degree and three years of experience in journalism, 
public relations or experience related to the duties and responsibilities of this class series is preferred, 
but non-degreed candidates with experience in one of the above areas will substitute for the 
educational requirement on a year-for-year basis. Experience in graphic design, photography and use of 
imagery is a plus. Experience in creating and distributing e-newsletters and/or producing videos are a 
major plus.  
 
How to Apply: Interested candidates must complete an application for the Information Officer III 
(//333618BR posting at http://personnel.ky.gov/employment no later than Tuesday May 27, 2014. We 
request to send in a sample writing as well to joe.lilly@ky.gov Applicants and employees in this 
classification may be required to submit to a drug screening test and background check.  
 
Equal Opportunity Employer M/F/D 
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