
Business Development Coordinator (Project Manager) Position Available 

Kentucky Cabinet for Economic Development 

 

The Kentucky Cabinet for Economic Development is seeking a dynamic and self-

motivated individual to join our team as a Business Development Project Manager. The 

full-time position, which will be based in Frankfort, KY, will be responsible for 

cultivating business development opportunities by promoting Kentucky as an ideal 

location for business growth, investment and job creation.   

 

Key Responsibilities: 

 

 Identify, research and target industrial, commercial and service sectors that may have 

a competitive advantage by doing business in Kentucky, as well as proactively call on 

companies with an interest or potential interest in locating in Kentucky. 

  

 Develop and maintain communication and relationships with existing Kentucky 

companies in order to facilitate retention and expansion opportunities. 

 

 Prepare written and web-based proposals and marketing materials showcasing the 

corporate climate of Kentucky. Provide detailed information about taxes, methods of 

financing, labor laws, environmental compliance, transportation, energy, wages, 

workforce training and other relevant topics impacting site location decisions.  

 

 Work with business executives and site selection consultants located worldwide, as 

well as coordinate marketing efforts with regional economic developers, elected 

officials, utility and transportation partners.    

 

 Maintain a sound knowledge of Kentucky’s industrial assets, including but not 

limited to, its communities, utility providers, incentive programs, workforce and 

available sites and buildings. 

 

 Identify channels for promotion of Kentucky as a business location, including trade 

shows, missions, networking events and other promotional activities that would 

benefit Kentucky companies and promote Kentucky’s economy. Seek out 

partnerships with companies, chambers of commerce, industry associations, local and 

federal government agencies and others to leverage marketing opportunities.  

  

 Prepare briefings and other support materials related to potential markets, companies 

and opportunities for Kentucky, including market briefs, country profiles, site visits 

and any other relevant information. 

  

 

  

 

 

 



 

The successful candidate should be able to demonstrate the following: 

 

 Proactive, highly responsive work approach with an ability to identify new 

opportunities. 

 Ability to work independently, but also collaborate with Cabinet staff, management 

and economic development partners. 

 Excellent time management, organizational, verbal and written communications 

skills, and a keen attention to detail.  

 Must be comfortable making presentations to small and large groups. 

 Experience specifically in analyzing corporate financial statements. 

 

Education / Experience Requirements: A bachelor’s degree and two years of 

experience in industrial development, economics, research, business, marketing or a 

related field. Non-degreed candidates with experience in one of the above areas will 

substitute for the educational requirement on a year-for-year basis.  

 

How to Apply: Interested candidates must complete an application for the Business 

Development Coordinator (47281BR) position at https://careers.ky.gov  requisition 

number 47281BR no later than Thursday, May 19, 2016. Applicants and employees in 

this classification may be required to submit to a drug screening test and background 

check.  

 

Equal Opportunity Employer M/F/D 

 

  

https://careers.ky.gov/

