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Example of a Union Notification Letter

(Note: letter must be sent to each collective bargaining agent along with a copy of the training plan page of the application)





July 1, 2013
Mr. John Smith

Representative - Local 100

Manufacturing Union of America

C/o ABC Manufacturing 

100 Industrial Park

Anytown, Kentucky  40001

Dear Mr. Smith:


ABC Manufacturing is applying to the Bluegrass State Skills Corporation (BSSC) for an employee training grant (change grant to tax credit for Skills Training Investment Credit Application).
BSSC was established by the General Assembly of the Commonwealth of Kentucky as an independent corporation to stimulate economic development through customized training programs. It is attached to the Cabinet for Economic Development for administrative purposes, in recognition of the relationship between economic development and training efforts. The purpose of the BSSC is to improve and promote employment opportunities for the residents of the Commonwealth through agreements for training programs.


The program guidelines state that when a collective bargaining unit exists at the worksite where the proposed training will be provided, the company shall provide written notification to the on-site collective bargaining agent of the company's intention to apply for BSSC funding. This notification shall include a copy of the training plan page of the application and shall occur prior to the time the company files the proposal with BSSC.


Please consider this letter notification of ABC Manufacturing’s intent to submit a training grant (change grant to tax credit if appropriate) proposal to BSSC on September 1, 2013. A copy of the training plan is enclosed for your information.


If you have any questions, please advise.






Sincerely,






Jane Doe






Training Director

Enclosure:  copy of training plan


