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Example of Letter to Recapture Unused Grant Funds

_________________________________________________






July 1, 2013
Mr. Robert L. Curry, Executive Director

Bluegrass State Skills Corporation

3rd Floor Old Capitol Annex
300 West Broadway

Frankfort KY  40601

Dear Mr. Curry:


In accordance with Bluegrass State Skills Corporation Guidelines regarding unused funds, ABC Manufacturing requests that all of the funds (or specific amount if just a portion of approved funds is being released) being held for training under Grant-in-Aid B1224 be released for re-allocation to other eligible projects.


Due to a change in plans, ABC Manufacturing is unable to perform the training (or a specific portion of the training) at this time.  We appreciate the opportunity for assistance with training costs and hope to reapply for another training grant when the need arises.  We understand that the release of these funds will have no effect if ABC Manufacturing applies for BSSC funds in the future.


If you have any questions, please advise.

Sincerely,





_____________________________________

Jane Doe





Training Director





ABC Manufacturing

Co-Applicant Signoff (if applicable):

_________________________________


______________

Jessie Public






Date

Training and Development Coordinator

XYZ Educational Institution





